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📝 Research Week Abstract Submission Checklist 
Submission Due Date: 9:00 AM, Wednesday 29th July 2026
Please complete the checklist below before submitting your abstract. 
Please note: Abstracts that do not meet all criteria may not be accepted.

	
	Yes
	No

	Word Limit. 
Abstract (excluding title, authors, and affiliations) does not exceed 300 words
	☐
	☐

	Authorship
Authors are listed in the correct format (e.g. John Smith¹, Jane Doe²), with:
- Presenting author listed first
- Sentence case used (capitalised first letter only)
- No titles included (e.g., Dr, Prof)
- At least one Northern Health author/collaborator
	☐
	☐

	Statistics
Statistics are reported to a maximum of two decimal places (if applicable)
	☐
	☐

	Acronyms
All acronyms are defined on first mention in the text and none are used in the abstract title
	☐
	☐

	Font
Font is Arial, size 10
	☐
	☐

	Sub Headings
Sub-headings used are: Background, Method, Results, and Conclusion (except for case reports)
	☐	☐

	Content: 
Abstract does not contain tables, diagrams, or bullet points
	☐
	☐

	Publication:
All authors agree to the abstract being published in the Northern Health Abstract Book (published on the NH website)
	☐
	☐

	
	
	

	Submission
Document must be submitted as a word document (not a pdf or other) and must be submitted via the online form. 
Link here.
	☐	☐










[Insert Your Abstract Title Here – No More Than 15 Words]
Authors:
[First Author First and Last Name]1, [Second Author First and Last Name]12, [Third Author First and Last Name]3
1Northern Health, Melbourne, Victoria Australia, 3 [Institution], [City], [Country], 3 [Institution], [City], [Country]
NH Division & Department:
[Insert your Northern Health Division and Department here]

Background:
[Provide 2–3 sentences outlining the background and rationale for the study. What is known in the literature? What gap are you addressing? Clearly state your research aim or objective.]
Method:
[Provide 2–3 sentences describing your research design, participants, sample size, interventions or treatments, and primary methods of analysis. Explain how you addressed the research question.]
Results:
[Present 2–3 sentences summarising key findings. Be specific and precise. Include numerical results where possible, reporting statistics to a maximum of two decimal places. Avoid vague statements. If your abstract does not include results, please consider resubmitting in Research Week next year.]
Conclusion:
[Summarise 1–2 sentences of the conclusions drawn directly from your results. State the potential implications or generalisability of your findings.]


[bookmark: _GoBack]📌Upload Your Completed Abstract via the Online Form 
[Click Here - Online Application form]


	
	
	



	    Key Dates and Information

· Abstracts must be submitted by 9:00 AM, Wednesday 29th July 2026
· Send any enquiries to NH.Research@nh.org.au
· Outcome notification emails will be sent no later than COB 18 September 2026

Terms and Conditions

· Abstracts may be changed as required to comply with the NH Corporate Style Guide. Note: This may be done without consulting individual researchers.
· Once submitted, the abstract cannot be edited. Please ensure that all details are correct before submitting.
image1.png
RESEARCH WEEK

19-22 OCTOBER 2026
INSPIRED RESEARCHERS

Northern Health




